[image: image1.wmf]Course:

Desktop Publishing (Yearbook)
Room #:

209
Instructor:

Mrs. Malsky
E-Mail Address:
amalsky@mail.coalcity.k12.il.us

Voice Mail:

815-634-2396 extension 1917
Grading Structure and Classroom Procedures

Description

This course will involve the complete production of a high school yearbook.  Students will design and edit pages for submission to the publisher.  They will also be responsible for writing copy, interviewing, budgeting, selling advertisements, taking photos, and marketing the book.  Software used in the class includes Adobe InDesign, Photoshop, Microsoft Word, and Excel.  Course may be repeated with instructor permission.

Objectives
· Demonstrate an understanding of theme development
· Demonstrate an understanding of reporting, writing, and editing in the production of the yearbook
· Demonstrate knowledge of digital photography
· Demonstrate the ability to work effectively in a team environment
· Demonstrate knowledge of layout and design
· Demonstrate understanding of the finances associated with production and sale of the yearbook.
Proper Care of Equipment

Notify the teacher when your computer is not working properly.  Abuse of the computer will involve appropriate school personnel.

Following Instructions and Use of Software

Use the equipment as instructed by the teacher.  All work must be performed in the appropriate software.  

Grading Scale

The grades will be comprised of quizzes/tests, production work in class, compliance of deadlines (completing work by specific deadlines), work used to produce the yearbook and the completion/participation of selling ads/yearbooks.  A total point score on every assignment determines the grades.
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Classroom Expectations

1. Respect your classmates, yourself and the equipment in the room.

2. Follow all directions and procedures.
3. Follow and familiarize yourself with the school policies found in the handbook.
4. Disrespectful language will not be tolerated.

5. No Cell Phones in class —this includes texting.
6. Be prepared for class—all necessary materials must be with you.

7. Make sure to meet all deadlines assigned to you.  If this expectation is not met you will be required to make up your assignment before or after school.

Behavior Consequences

Behavior consequences will coincide with all of the rules listed in the student handbook.  All consequences listed will be followed accordingly.
